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LEADERS CLUB EXEC POSITIONS RESPONSIBILITIES
President
General Description
Leads in management and supervision of the YMCA Leaders Club program in experiences related to leadership training, personal growth, service to others and social development.
Position Requirements

· Must be a club member in good standing for two years

· Must have attended Blue Ridge Leaders School at least once and have the intention of attending at the end of the year in which he/she will be attending as President.  

· Subject to no probations.

· Possess good human relation skills with peers and other staff members; demonstrates good moral character; has good communications skills; demonstrates leadership characteristics and a willingness to strongly promote Leaders Club.
Exec Responsibilities

· Attends Executive Meetings
· Interprets the clubs purpose and goals to other members
· Must be able to represent club at YMCA functions
· Serves as a role model for other club members and displays leadership qualities at all times.
· Responsible for the overall success of the YMCA Leaders’ Club
Position Responsibilities
· Presides over club meetings, starting and stopping them on time
· Leads the executive committee
· Prepares the agenda for meetings with the input of advisors and other Officers 
· Prepares the schedule for the year with the input of advisors and other Officers
· Makes sure other officers and members are doing their jobs effectively
· Sits as a board member on the YMCA board which means on the 3rd Friday of each month at 7:30am.
· Works closely with advisors
· Works with exec and advisors to develop club and BRLS gear and swag
· Supervises Vice President, Secretary, Standards, and Chaplain to ensure they are excelling.
Vice President
General Description
Assist in overall management and supervision of the YMCA Leaders Club program in experiences related to leadership training, personal growth, service to others and social development.
Position Requirements

· Must be a club member in good standing for two years

· Must have attended Blue Ridge Leaders School at least once and have the intention of attending at the end of the year.  

· Subject to no probations.

· Possess good human relation skills with peers and other staff members; demonstrates good moral character; has good communications skills; demonstrates leadership characteristics and a willingness to strongly promote Leaders Club.
Exec Responsibilities

· Attends exec meetings

· Interprets the club’s purpose and goals to club members
· Must be able to represent club at YMCA functions
· Serves as a role model for other club members and displays leadership qualities at all times.
· Responsible for the overall success of the YMCA Leaders’ Club
Position Responsibilities

· Fulfills the duties of the President in their absence

· In charge of volunteer recruitment, developing committees when necessary.  Reports back to advisors on volunteer needs in all departments.
· Heads the Capital Campaign for Teen Leaders’ club.

· Works closely with advisors
· Presides over club meetings, starting and stopping them on time 

· Supervises Sports Coordinators, SNS Coordinator, Tutoring Coordinator, and Events Coordinator to ensure they are excelling.

· In charge of the club’s weekly email correspondence.

· In charge of developing a system for easy integration of first years.

Secretary:
General Description
Assist in overall management and supervision of the YMCA Leaders Club program in experiences related to leadership training, personal growth, service to others and social development.
Position Requirements

· Must be a club member in good standing for two years

· Must have attended Blue Ridge Leaders School at least once and have the intention of attending at the end of the year.  

· Subject to no probations.

· Possess good human relation skills with peers and other staff members; demonstrates good moral character; has good communications skills; demonstrates leadership characteristics and a willingness to strongly promote Leaders Club.
Exec Responsibilities

· Attends exec meetings

· Interprets the club’s purpose and goals to club members
· Must be able to represent club at YMCA functions
· Serves as a role model for other club members and displays leadership qualities at all times.
· Responsible for the overall success of the YMCA Leaders’ Club
Position Responsibilities

· Keeps accurate records on club schedules, activities, membership roster, and attendance
· Keeps minutes of all meetings

· Works w/ advisor to put together BRLS Level 3 recognition binder

· Publicizes up to date hour records monthly
· Works closely with advisors
Standards
General Description
Assist in overall management and supervision of the YMCA Leaders Club program in experiences related to leadership training, personal growth, service to others and social development.
Position Requirements

· Must be a club member in good standing for two years

· Must have the intention of attending Blue Ridge Leaders School at the end of the year  

· Subject to no probations.

· Possess good human relation skills with peers and other staff members; demonstrates good moral character; has good communications skills; demonstrates leadership characteristics and a willingness to strongly promote Leaders Club.
Exec Responsibilities

· Attends exec meetings

· Interprets the club’s purpose and goals to club members
· Must be able to represent club at YMCA functions
· Serves as a role model for other club members and displays leadership qualities at all times.
· Responsible for the overall success of the YMCA Leaders’ Club
Position Responsibilities

· In charge of communicating with all leaders who are below 50 volunteer hours on November 1st, 100 hours on February 1st, 150 hours on April 1st.

· Responsible for helping under-performing leaders meet club hour standards

· Responsible for communicating to advisors the names of leaders who need to be put on probation on February 2nd and those who need to reapply for admittance to the club on June 15th.
· Responsible for the Leader’s Club mass texts.
· Responsible for supervising the Fitness Coordinator.

· Works with the Secretary and Fitness Coordinator to compile end of year individual leader recognition
Chaplain

General Description
Assist in overall management and supervision of the YMCA Leaders Club program in experiences related to leadership training, personal growth, service to others and social development.
Position Requirements

· Must be a club member in good standing for two years

· Must have the intention of attending Blue Ridge Leaders School at the end of the year  

· Subject to no probations

· Possess good human relation skills with peers and other staff members; demonstrates good moral character; has good communications skills; demonstrates leadership characteristics and a willingness to strongly promote Leaders Club
Exec Responsibilities

· Attends exec meetings

· Interprets the club’s purpose and goals to club members
· Must be able to represent club at YMCA functions
· Serves as a role model for other club members and displays leadership qualities at all times.
· Responsible for the overall success of the YMCA Leaders’ Club
Position Responsibilities

· Prepares or assigns a devotion for every Leaders Club event

· Heads up any devotionals done by the group at multi-club events
· Works with the President to develop and implement deep meetings.
SNS Coordinator
General Description
Assist in overall management and supervision of the YMCA Leaders Club program in experiences related to leadership training, personal growth, service to others and social development.
Position Requirements

· Must be a club member in good standing for one year
· Must have the intention of attending Blue Ridge Leaders School at the end of the year  

· Subject to no probations.

· Possess good human relation skills with peers and other staff members; demonstrates good moral character; has good communications skills; demonstrates leadership characteristics and a willingness to strongly promote Leaders Club.
Exec Responsibilities

· Attends exec meetings

· Interprets the club’s purpose and goals to club members
· Must be able to represent club at YMCA functions
· Serves as a role model for other club members and displays leadership qualities at all times.
· Responsible for the overall success of the YMCA Leaders’ Club
Position Responsibilities

· Work closely with staff to ensure all aspects of SNS are covered and that Leaders’ are identifiable

· Hold teens accountable to roles that they have within SNS/4th & 5th grade fun nights

· Plans all SNS Volunteer Schedules

· Schedule specialty events throughout the year
· Works with advisors to obtain needed supplies for each SNS.

· Work with schools to market SNS.
Sports Coordinators (2):

General Description
Assist in overall management and supervision of the YMCA Leaders Club program in experiences related to leadership training, personal growth, service to others and social development.
Position Requirements

· Must be a club member in good standing for one year
· Must have the intention of attending Blue Ridge Leaders School at the end of the year  

· Subject to no probations.

· Possess good human relation skills with peers and other staff members; demonstrates good moral character; has good communications skills; demonstrates leadership characteristics and a willingness to strongly promote Leaders Club.
Exec Responsibilities

· Attends exec meetings

· Interprets the club’s purpose and goals to club members
· Must be able to represent club at YMCA functions
· Serves as a role model for other club members and displays leadership qualities at all times.
· Responsible for the overall success of the YMCA Leaders’ Club
Position Responsibilities

· Work closely with Sports Director to ensure our obligations to referee Sports throughout the season are met

· Coordinates and plans sports scheduling of referees
· Responsible for both up-front and ongoing training of leaders to ensure quality volunteering in all aspects of the sports program

· Works sports at least 75% of Saturday mornings during the season.
Events Coordinator:
General Description
Assist in overall management and supervision of the YMCA Leaders Club program in experiences related to leadership training, personal growth, service to others and social development.
Position Requirements

· Must be a club member in good standing for two years
· Must have the intention of attending Blue Ridge Leaders School at the end of the year  

· Subject to no probations.

· Possess good human relation skills with peers and other staff members; demonstrates good moral character; has good communications skills; demonstrates leadership characteristics and a willingness to strongly promote Leaders Club.
Exec Responsibilities

· Attends exec meetings

· Serves as role model for other club members

· Interprets the club’s purpose and goals to club members
· Must be able to represent club at YMCA functions
· Serves as a role model for other club members and displays leadership qualities at all times.
· Responsible for the overall success of the YMCA Leaders’ Club
Position Responsibilities

· Responsible for planning 2 outside service projects each semester.  One project can take place on a Tuesday night and one can take place on another part of the week.

· Works with Fun Person and Fitness Coordinator to plan socials for the club.
· Supervises Fun Person.
Fun Person
General Description
Assist in overall management and supervision of the YMCA Leaders Club program in experiences related to leadership training, personal growth, service to others and social development.
Position Requirements

· Must be a club member in good standing for one year
· Must have the intention of attending Blue Ridge Leaders School at the end of the year  

· Subject to no probations.

· Possess good human relation skills with peers and other staff members; demonstrates good moral character; has good communications skills; demonstrates leadership characteristics and a willingness to strongly promote Leaders Club.
Exec Responsibilities

· Attends exec meetings

· Serves as role model for other club members

· Interprets the club’s purpose and goals to club members
· Must be able to represent club at YMCA functions
· Serves as a role model for other club members and displays leadership qualities at all times.
· Responsible for the overall success of the YMCA Leaders’ Club
Position Responsibilities

· Coordinates, plans, and promotes fun meetings for the entire club.

· Assists Events Coordinator and Fitness Coordinator in planning socials for the club.
Fitness Coordinator
General Description
Assist in overall management and supervision of the YMCA Leaders Club program in experiences related to leadership training, personal growth, service to others and social development.
Position Requirements

· Must be a club member in good standing for one year

· Must have the intention of attending Blue Ridge Leaders School at the end of the year  

· Subject to no probations.

· Possess good human relation skills with peers and other staff members; demonstrates good moral character; has good communications skills; demonstrates leadership characteristics and a willingness to strongly promote Leaders Club.
Exec Responsibilities

· Attends exec meetings

· Interprets the club’s purpose and goals to club members
· Must be able to represent club at YMCA functions
· Serves as a role model for other club members and displays leadership qualities at all times.
· Responsible for the overall success of the YMCA Leaders’ Club

Position Responsibilities

· Responsible for planning and administering physical activities during meetings.
· Responsible for working with the advisor to administer and maintain physical fitness standards for the club.

· Logs and keeps track of submitted fitness hours for the whole club.

· Assists Events Coordinator and Fun Person in planning socials for the club.

· Responsible for putting together one workout each month that leaders can do at home that will engage their upper body, core, and lower body.  These workouts will be given to the VP to send out in the emails.

Tutoring Coordinator
General Description
Assist in overall management and supervision of the YMCA Leaders Club program in experiences related to leadership training, personal growth, service to others and social development.
Position Requirements

· Must be a club member in good standing for one year

· Must have the intention of attending Blue Ridge Leaders School at the end of the year  

· Subject to no probations.

· Possess good human relation skills with peers and other staff members; demonstrates good moral character; has good communications skills; demonstrates leadership characteristics and a willingness to strongly promote Leaders Club.
Exec Responsibilities

· Attends exec meetings

· Interprets the club’s purpose and goals to club members
· Must be able to represent club at YMCA functions
· Serves as a role model for other club members and displays leadership qualities at all times.

· Responsible for the overall success of the YMCA Leaders’ Club

Position Responsibilities

· Work closely with Afterschool Director to ensure our obligations to tutor children throughout the year are met

· Coordinates and plans afterschool scheduling of tutors at the Hemby Center.

· Responsible for both up-front and ongoing training of leaders to ensure quality volunteering in all aspects of the tutoring program
· Responsible for volunteer recruitment to ensure that all tutoring spots are filled.

· Will need to be at the Hemby Center at least once a week to ensure high standards in tutoring.
